TODD Video Loan Agreement

Please print

Name: ____________________________________________________________
Department: _______________________________________________________
Tel #: ________________________Date: ________________________________
Video name (s): 
(1)___________________________________________________
(2)___________________________________________________

(3)___________________________________________________

Only three (3) videos per loan will be allowed. The loan period is two (2) weeks from the day the video is picked up until the day it must be back in the hands of the loaner. Videos are loaned on a first requested/first served basis.

The borrower is expected to rewind the video (s). The borrower/borrower’s department also agrees to pay the replacement cost if the video (s) is lost, stolen, or damaged in any way.

Signed ________________________________________________

Date__________________________________________________

Please note: the video (s) will not be loaned unless this agreement is signed.

For office use only:

Date video picked up: _____________________________________

Date to be returned by: _____________________________________
Person loaning the video: ___________________________________

(Please Copy this form and give to borrower at pick-up date. Keep original.)

