Request for Mayoral Appearance
Date of Event:___________________________________________________________

Name of Event:__________________________________________________________

Type of Event:___________________________________________________________

Name of Organization:____________________________________________________

Contact Name and Phone #:________________________________________________

Location Name & Address:________________________________________________

Estimated Duration of Event:______________________________________________

Requested duration of Mayor’s Stay:________________________________________

Is Media Expected?    

Yes_______

No______

Is Mayor Expected/Invited to Give Remarks?
Yes_____

No_____


If so:



What Type of Remarks Expected?______________________________



Who is the Audience/Size of Audience?__________________________



Expected Duration of Remarks?________________________________

Special Requests (proclamation, letter, etc.):__________________________________

Comments:
