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Sustainability Internship Position Description

In the Fall of 2014/Winter-Spring 2015, Sustainability Internships in the Mayor’s Office will focus on advancing
the City’s Sustainable Neighborhood Initiative and large-scale sustainability office infrastructure/outreach

1. Projects and Responsibilities
A. Milkweeds for Monarchs-On Earth Day 2014, Mayor Slay launched Milkweeds for Monarchs: The St.
Louis Butterfly Project to foster the connection between people and urban natural resources. To further

advance this initiative, interns will (1) coordinate the installation of City monarch gardens, (2) assist with
the Fall BioBlitz in Forest Park and (3) perform general outreach responsibilities.

B. Sustainable Neighborhood Initiative - The City of St. Louis’s Sustainable Neighborhood Initiative is
designed to support neighborhood-scale organization and implementation of specific projects that
community groups can undertake. There is a Sustainable Neighborhood Toolkit Version 1.0 that needs
revisions and enhancements. The interns will (1) work with the City’s Information Systems & Technology
division to create a searchable, online version of this resource and (2) make revisions and updates to create
Toolkit Version 2.0 using InDesign software.

C. Sustainability Office Support - The City’s Sustainability program has general administrative functions
that need support and further development. Interns will be asked to provide assistance in conjunction with
(1) establishing the Mayor’s Community Council for Sustainability Implementation and (2) help coordinate
the Mayor’s Sustainability Summit IV that will be held in 2015.

2. Commitment and Logistical Considerations
e  The City’s Sustainability Internship minimum requirement is for 2 days a week if just the Fall semester,

and 1 day a week for interns who commit to working both the Fall and Spring semesters.

e Unless otherwise noted, all internships are unpaid. However, where possible, internships can be made
available for academic credit.

e Interns should have access to their own laptops and cellphones during the internship.

3. Background and Qualifications
e Akeen interest in urban sustainability and some previous work or research experience

e  Strong written and verbal communication skills

e  The capacity to work both independently and as part of a team

e An ability to take initiative and work proactively on projects, as well as good judgment and a
willingness to ask for help and perspective as needed

e  Experience with writing, graphic design or website content and familiarity with InDesign

TO APPLY -
Send a cover letter addressing these requirements with your resume, work sample and names of 2 work
references to: Catherine Werner, Sustainability Director at WernerC@stlouis-mo.gov



