CITY OF ST. LOUIS
DEPARTMENT OF PUBLIC SAFETY
EXCISE DIVISION
(314) 622-4191

PICNIC LICENSE REQUIREMENTS

—

NOT FOR PROFIT ORGANIZATION ONLY.

2. COMPLETED APPLICATION MUST BE PRESENTED IN PERSON AND SIGNED IN THE

Rl

N

10.
1.
12.
13.
14.
15,

16.
17.

18.

PRESENCE OF AN EMPLOYEE OF THE EXCISE DIVISION.
A FEE OF $37.50 PER BOOTH TO BE LICENSED.

LETTER FROM THE ORGANIZATION APPOINTING A MANAGING OFFICER FOR THE
LICENSE WITH THE DATES, TIMES AND LOCATION OF EVENT SPECIFIED.
PHOTO OF THE MANAGING OFFICER,

PROOF OF VOTER REGISTRATION OF THE MANAGING OFFICER.

PAID PERSONAL PROPERTY TAX RECEIPT OR WAIVER OF THE MANAGING
OFFICER.

FEDERAL ID NUMBER OF THE NOT FOR PROFIT ORGANIZATION.

COPY OF THE ORGANIZATION'S FEDERAL 501 © (3) LETTER FROM THE IRS,
COPY OF THE ORGANIZATION'S MISSOURI STATE TAX EXEMPTION LETTER.
COPY OF THE ORGANIZATION'S MISSOUR! CERTIFICATE OF NO TAX DUE.
PERMISSION LETTER FROM THE VENUE WHERE EVENT IS GOING TO BE HELD.
COPY OF STREET PERMIT FROM ST. LOUIS CITY STREET DEPARTMENT (IF
STREETS ARE TO BE CLOSED).

COPY OF PARK PERMIT FROM ST. LOUIS CITY PARKS DEPARTMENT (IF IN A CITY
PARK).

COPY OF BOARD OF PUBLIC SERVICE PERMIT (IF THE EVENT IS IN A CITY
BUILDING).

FIRE MARSHALL APPROVAL (IF APPLICABLE).

CONTACT THE BUILDING DIVISION @622-3313 TO SEE IF YOU NEED AN
OCCUPANCY PERMIT,

THE APPLICANT WILL ALSO NEED TO OBTAIN A STATE PICNIC LIQUOR LICENSE
FROM MISSOURI DIVISION OF ALCOHOL AND TOBACCO. PLEASE CONTAGT:

MISSQURI DIVISION OF ALCOHOL & TABACCO
3256 LACLEDE STATION ROAD
ST. LOUIS, MO. 63143
(314) 877-0324 OR (573) 751-2333




COMMON DOC. FID/SSN
APPLICATION FOR PICNIC_LIQUOR LICENSE
EXCISE DIVISION - CITY OF SAINT LOUIS
ROOM 416 - CITY HALL + (314) 622-4191

NAME OF ORGANIZATION :
ADDRESS OF ORGANIZATION :
NUMBER & TYPE OF LICENSES: BEER $37.50 FULL DRINK $37.50_____

NUMBER NUMBER
LOCATION OF EVENT:
DATE(S) ASSIGNED:  FROM TO
TIME ASSIGNED: FROM (AM/PM) TO (AM/PM)
MANAGER’S NAME; AGE BIRTH DATE
MANAGER’S ADDRESS
ADDITIONAL INFORMATION:

ITEMS NEEDED PERMITS NEEDED

Certificate of No Tax Due
Letter from Organization
Photo of Manager

Voter Registration Proof MO)

St. Louis Personal Property Tax Receipt

Tax Exempt Letter

501 (3) C Charter

ADDITIONAL REQUIREMENTS:

Street Department
Parks Department
Board of Public Service

Fire Marshall Approval

license.

I hereby swear that the above information is true and correct.
False statements may result in summary cancellation of this

Signature of Manager

This application complies with Title 14 of the Revised Code of
the City of Saint Louis and is approved for issuance.

Excise Commissioner

Attested;

616-006 (Rev. 2/10)




